YTBEPKIEHO U BBEJEHO B JEHCTBUE
npuka3om oT 17.09.2018 r. Nel8

IHOJIOKEHHUE
o CoBete poauTesieii (3aKOHHBIX NMpeAcTaBUTeeil) B MyHMIUNIATHLHOM aBTOHOMHOM
o01eo0pa3oBaTe/ibHOM yupe:kaeHnu «JInneii Ne 9» AcOecTOBCKOro ropoackoro okpyra

1. OBIIME NMOJIO)KEHUSA
1.1. B mensx ydyera MHEHHs poAuTeNel (3aKOHHBIX MpeACcTaBUTENeH) 110 BOIpocaM yIpaBiIeHUs
MyHununaabHeIM ~ aBTOHOMHBIM — 0011e00pa3oBaTesibHbIM — yupexaeHueM «Jlumeir Ne  9»
AcbecTOBCKOro TOpoACKoro okpyra (namee- Jlunei) u mpu npuHATHM Jluieem JOKaJbHBIX
HOPMAaTUBHBIX aKTOB, 3aTParMBalOLIUX IpaBa M 3aKOHHbIE HMHTEPECHl OOydaromuxcs U (WIIH)
poauteneil (3akoHHBIX mpexacraButeneil) B Jlunee neiictByer CoBer poauTeneil (3aKOHHBIX
npeactaBureneii). CoBeT poauTesneil (3aKOHHBIX TPEICTABUTENCH) SBISICTCS KOJUIETHATBHBIM
OpraHoM yIpaBJIeHus (Jajiee — KOJUIerHalbHbIM opran) Jluneem.
1.2. OnHO U TO € JUI0 MOKET OBbITh YJIEHOM KOJIJIETMajbHOI'O0 OpraHa HEOrPAaHUYEHHOE YUCIIO
pas.
1.3. KomerunanpHplii opraH He BIIpaB€ BMEIIMBATBHCS B HMCIOJIHUTEIBHO-PACIIOPAIUTEIBHYIO
NEeATENBbHOCTD TUpeKTopa Jlnnes.
1.4. KonneruaneHelil opral B cBoel jaesrenbHOcTH cobmonaetr Koncturynuio u denepaabHbie
3akoHbl  Poccuiickoii  ®epnepanuu, Ykassl IIpesupenra  Poccuiickon — Denepauuu,
IIOCTAHOBJIIEHUSAMU UM  pacnopspkeHusmMu  IIpaButensctBa  Poccmiickonn  ®enepauuun  u
CBepaioBCcKOi 00nacTu, pacrnopsiAUTENbHbIE HOpMaTHBHbIE akThl CBep/UIOBCKOM o0sacTi,
AcOecCTOBCKOIO TOPOJICKOIO OKpyra, a Takke YCTaB M JIOKaJbHbIE HOPMAaTHBHbBIE AaKThbl,
pacnopsauTeNbHble akThl JInnes.
1.5. CtpykTypa u nopsioK popMUpOBaHUS.
1) CoBer poauteneil (3aKOHHBIX IpeJICTaBUTENEH) H30MpaeTcs W3 4YHciaa MpelcTaBUTENeH
poaureneil kaxnaoro kiacca. C mpaBoM pemaromero roinoca B cocraB CoBera poguteneit
(3aKOHHBIX MpeACTaBUTENEH) BXOAUT NPeACTaBUTENb aIMUHUCTpanuu Jlnmes.
2) YneHsl KOJUIETHAIBHOI'O OPraHa BBIMOJIHAIOT CBOM 00SI3aHHOCTH HAa OOLIECTBEHHBIX Haydajiax.
Cpok MOJIHOMOYMI — OAMH IO,
3) Ilpeacenarens U ceKpeTapb KOJUIETHAIIBHOTO OpraHa M30MpParoTCsl Ha 3aCeJaHUM OTKPBITHIM
rOJIOCOBAHUEM:
a) MPOBOJUTCS MOJHIATHEM CIIELUATbHO U3TOTOBICHHON KapTOUKHU WU PYKU;
0) NoJACYET TOJI0COB MPOBOJUTCS CYETHOM KOMUCCHEH, COCTOAIIECH U3 TPEX YeTI0BEK, BEIOpaHHON
3apaHee B Ha4aje 3aCEIaHus;
B) IO Ka)/0il NpPOroJIOCOBaHHON KaHIUAAType MOJACUUTHIBAIOTCA T0JIOCA, MOJAHHBIE «3a»,
«IPOTUBY», «BO3JEpXkKAICA». [laHHBIE NEPCOHAIBHOIO I'OJIOCOBAHUS 3aIMCBIBAIOTCS Ha JOCKE H
3aHOCSTCS B IPOTOKOJI COOpaHMs;
T') U30paHHBIM MPU3HAETCA TOT, KTO HaOpas 0oJiee MOJIOBUHBI T'OJIOCOB YYACTHUKOB MPH HATHYUH
KBOpYMa.
4) Cpok OJTHOMOYMH ITpeIceaTeNs U CEKPETaps KOJIErMajJbHOrO0 OpraHa — OJIMH ToJ.
1.6. UseHbl KOJIJIETHAIBHOTO OpraHa B JJI000€ BpeMs BIIpaBe mepen30paTh CBOETO MpeceaaTeNs
U CeKpeTapsl.
1.7. Ilopsiiok opraHu3aluu €SI TETbHOCTH.
1) KonternanbHblil opran mpaBoMOY€H NMPUHUMATh PELICHHUs, €CIH B €ro paboTe MPUCYTCTBYET
0oJ1ee MOJIOBUHBI €r0 WIEHOB, OTKPBITHIM F0JIOCOBAaHUEM; PEIICHUE NPUHUMAETCS OOJIBIIMHCTBOM
r0JIOCOB YWIECHOB, IPUCYTCTBYIOIIMX Ha 3aCEIaHUH.
2) Pemienust KoJiernajibHOrO OpraHa, IpUHATHIE B IIpejiesiaX €ro KOMIETEHIIMH U B COOTBETCTBUU
C 3akoHOJaTenbCcTBOM Poccuiickor @Denepanuu, SBISIIOTCA PEKOMEHIATEIbHBIMUA  JUIS
aaMuHucTpanuu Jlunes. B oTaenbHbIX cioyyasx MoKeT ObITh M3JaH paclopsIUTEIbHbIN aKT,



YCTQHABIMBAIOUIMM  00s3aT€IbHOCTh  WCIOJHEHUS  PELICHHs  KOJUICTHAIBHOTO  OpraHa
y4acTHUKaMH 00pa30BaTEIIbHBIX OTHOIIECHUI.
3) B ciydae Hecornacus ¢ NPUHATHIM PEILIEHUEM YIEH KOJUIETHAJIbHOTO OPraHa MOXKET U3JI0KUTh
CBOE MHEHME B MUCbMEHHOM (JOopMe, U OHO MPUIIAraeTcsi K IPOTOKOJY 3aCeAaHusl.
4) TIpoTOKOJBI 3aceaHnil KOJUIETHAIBHOTO OpraHa, €ro peuieHus ohopMIIIIOTCS CeKpeTapéM,
KaK/1bIil TPOTOKOJI NOJIKCHIBAETCA MIPEJCEATENIEM U CEKPETapEM.
5) Exeronnele 1uiaHel pa0OTHl KOJJIETHAJIBHOTO OpraHa (NMpH HAIWYMM), OTYETHl O €ro
JeSITeIbHOCTH, IPOTOKOJIbI 3aCE€AaHUI BXOJIAT B HOMEHKIIATYPY A€ OpraHu3aluu.
1.8. JleATenpbHOCTh KOJIJIETHAJIBbHOTO OpraHa OCHOBBIBAETCS HA CIEAYIOIUX PUHIUIIAX:
1) 3aKOHHOCTH;
2) TYyMaHHOTO OOpaIleHus;
3) yBaXHTEIbHOTO OTHOIIEHUS;
4) B3auMOJEHCTBUS C  POAMTENSIMH WM  WHBIMH  3aKOHHBIMH  TPEICTaBUTEISIMU
HECOBEPILEHHOIETHETO 00y4aroLIerocs Mo BOIIPOCaM 3alUThI €T0 MIPaB U 3aKOHHBIX MHTEPECOB;
5) OTBETCTBEHHOCTH POJAUTENIEH MM MHBIX 3aKOHHBIX NPEACTABUTEIEH HECOBEPIIEHHOJIETHETO,
JOJDKHOCTHBIX JIMI U COBEPLICHHOJETHUX I'PaX</laH 3a HapylLIeHUE MIPaB U 3aKOHHBIX UHTEPECOB
rpaxaH;
6) MHOMBHUIYaJIBHOIO MOAXOJAa U COOJIOAEHUS KOH(QUACHIMAIBHOCTH Ha pa3jIMYHbIX 3Tamax
COLIMAJILHOW peadMInTalluy ceMet U JeTel, HaXOSIIUXCS B COLUAIBHO OTIACHOM TOJI0KECHUH;
7) TTacHOCTH.
2. OCHOBHBIE 3AJTAYA

3aJauaMu KOJUIETHaJIbHOTO OpraHa sBJISIIOTCS:
1) opueHTanus 1€ATEILHOCTH Ha PELIEHUE BOIIPOCOB B OpraHU3allnu;
2) cobmonenue 3akoHoaaTenbcTBa Poccuiickoit deneparui.

3. KOMIIETEHIISI 1 OCHOBHBIE ®OPMbI JIEATEJIBHOCTHN
3.1.KomneTeH1us KOJUIETHaabHOrO OpraHa:
1) 3acinymuBaTh agAMUHHUCTpaLUIO JIuIest 0 pacXxo10BaHUK BHEOIOKETHBIX CPEJICTB;
2) co3/1aBaTh PeBU3UOHHON M HHBIE KOMHUCCHH;
3) n3bupath NpecTaBUTENIEd B KOMUCCHIO TI0 YPEryJIMpPOBAaHUIO CIIOPOB MEXAY YYaCTHUKAMU
00pa30BaTEIbHBIX OTHOIICHHUIA;
4) n36upaTh MpeICTaBUTENEH B MHbIE KOJUICTHAIbHBIE OPIaHbl yIPaBIEHUS, NIPEyCMOTPEHHbIE
YcraBoMm (IIpu HEOOXOIUMOCTH);
5) ywacTBOBaTh B pa3paboTke U OOCYKICHHHM IPOEKTOB JIOKAJbHBIX HOPMATHUBHBIX aKTOB,
3aTparMBalOIMX MpaBa M 3aKOHHbIE HMHTEpEChl OOYy4alOMMXCS M pOAMTENeH (3aKOHHBIX
MpeCcTaBUTENeH);
6) BbIpakaTh 00s3aTelIbHOEC K YU4ETY MHEHHUE NPHU NPUHATHM JIOKAJIbHBIX HOPMATUBHBIX aKTOB,
3aTparuBarOlIMX IpaBa M 3aKOHHBIE HHTEPEChl OOyYaroIMXCS M poAuTenell (3aKOHHBIX
npeacTaBUTENeH);
7) HampaBnATh B OpraHel ynpasieHus Jlumes oOpaiieHus O NPUMEHEHHH K pabOTHHKaM
OpraHu3alliy, HapyllalomuM H (WIM) YIIEMISIOIUM IpaBa oOyyaroliuxcs, poAUTeNnel
(3aKOHHBIX  NpPEJCTaBUTENICH) HECOBEPIICHHOJIIETHUX  O0y4aroUuMxcs, AUCLUIIMHAPHBIX
B3BICKaHUM.
8) HampaBJATH OOpalICHHsS B KOMHCCHIO 10 YPETYJIMPOBAHHUIO CIIOPOB MEXKIY YYaCTHUKAMHU
00pa30BaTENIbHBIX OTHOILEHHUM, B TOM YHUC]E MO0 BOIpPOCaM O HAJIMYMM WIH 00 OTCYTCTBUHU
KOH(JINKTAa HHTEPECOB MEJaroruieckoro paboTHUKA;
9) ucnoap30BaTh HE 3aNpenIEHHbBIC 3aKOHOAATENHCTBOM Poccuiickoit denepariii HHbIE CIIOCOOBI
3aIUTHI IPAB U 3aKOHHBIX HHTEPECOB
10) ob6cyxnaTe Apyrue BOIPOCHL, IHPEJYCMOTPEHHbIE JAHHBIM M HMHBIMHM JIOKAJIbHBIMU
HOpPMAaTHUBHBIMU aKkTamu Jluues.
3.2. OcHOBHO# (opMOI PabOTHI KOJIJIETHAIBHOT'O OpPTaHa SIBJISIIOTCS 3aCeaHMs:



1) 3acemanus co3bIBatOTCS mpencenaTenaeM. MoryT NpoBOAUTHCS OYEpEAHBbIE U BHEOUEPEIHBIC
3acelaHus;

2) BHEOUYEpEAHbIE 3aCEJaHUs IPOBOJATCS MO PEUICHUIO MIPEAICEIATENs, a TAKXKE 10 MPEIJIOKEHUIO
YJICHOB KOJUIETHAJIbHOTO oprana. /lata npoBeieHUs BHEOUYEPEHOTO 3ace/laHus onpeensercs eé
npejaceaaTeneM;

3) 3acenaHue SIBISETCS MPAaBOMOYHBIM, €CIIM HAa HEM MPUCYTCTBYET HE MEHEE IMOJIOBUHBI OT
YCTaHOBJICHHOT'O YKCJIa YICHOB KOJUIETUAJILHOTO OpraHa;

4) Ha 3aceaHMAX BIIpaBe MPUCYTCTBOBATH JICMYTAThI, IPEICTABUTEIN OPraHOB rOCY1apCTBEHHON
Y UCTIOJIHUTEIHHOM BIIACTH, MECTHOTO CAMOYIIPABIIEHUs, TPO(EeCCHOHANBHBIX COI030B, YYaCTHUKU
00pa30BaTeNIbHBIX OTHOIICHUH C pa3pellieHus MpeaceaaTelis KOUIerHalbHOTO OpraHa.

3.3. Ilopsaiok npoBeAeHus 3acelaHuii KOJUIETHAJIbHOT'O OpraHa:

1) 3acemanust IPOBOJAATCSA MO MEPE HEOOXOIUMOCTH, SBISIOTCS, KaK MPaBUIIO, OTKPBITHIMH.

B nensx obecriedeHnss KOHPUICHIIMATHPHOCTH UHPOPMAIIUU KOJUIETHALHOTO OpPraHa ¢ Y4EToM
XapakTepa paccMaTpUBAeMbIX MAaTE€pPHAIOB MOXET MPUHATH MOTHBUPOBAHHOE pELIEHUE O
MIPOBEACHUU 3aKPBITOTO 3aCEAHUS.

2) mpejcenaTeNIbCTBYET Ha 3aceJaHuU KOJUIETHAJIbHOIO OpraHa ero mpejacenaTtelsb Ju0o Mo ero
MOPYUYEHUIO CEKPEeTaph KOJIJIETMAIbHOT'O OpraHa.

3) 3acenaHue KOJUIETHANIBHOIO OpraHa SIBJISIETCS] PAaBOMOYHBIM, €CJIM BCE WIEHbI U3BEUICHBI O
BPEMEHU M MECTE €ro MPOBEICHHS M Ha 3aCEeJaHUM MPUCYTCTBYIOT OOJee MOJIOBUHBI YWICHOB
KOJUIETHAJIbHOTO opraHa. [lepefada 4jeHOM KOJUIETHAJIbHOTO OpraHa CBOETO rojioca JpyroMy
JIUIYy HE IOy CKAEeTCHl.

4) B ciy4yae oTCyTCTBHS Ha 3ace€JaHUM KOJUIETHAJIbHOTO OpraHa 4ieHa KOJUIETHaJbHOro OpraHa
€ro MHEHHE MOXET OBITh MPEJCTABICHO B MHCHMEHHON (DOopMe M YUTEHO B XOJAE MPOBEICHUS
3acellaHusl MpU OINpeNeJeHUH HalIU4yusl KBOpyMa W pe3yJbTaTOB TOJIOCOBAHMS, a TaKkKe Mpu
MIPUHATUN PEILICHUM ITyTEM MIPOBEACHUSA 3a04YHOI'0 T'OJI0OCOBAHMS.

5) Kaxnaplii uieH KOJIJIErHAJIbHOTO OpraHa MMEeT IpH TOJIOCOBAaHWW OJIMH Tojioc. B cimydae
PaBEHCTBA T'OJI0COB PEUIAIOLIUM SIBIISIETCA T0JIOC IpeIceaTeNs KOJUIETHalbHOTO OpraHa.

6) IlepBoe 3acenanne KOJIJIETHATIBLHOIO OpPTaHa MOCJe ero CO3/aHus, a TaKXkKe MepBoe 3aceqaHne
HOBOTO COCTaBa KOJUIETHMAJIILHOI'O OpraHa CO3bIBA€TCS B JCCATUAHEBHBIM CpPOK IOCJIE €ro
n30Opanus. Jlo wu3Opanus mpencenaTenss KOJUIETHAIbHOIO OpraHa Ha TaKoOM 3acelJaHHuH
MpeAceaaTeNIbCTBYET CTAPIIMM 110 BO3PACTY WIEH KOJUIETHAIBLHOTO OpraHa.

3.4. [TopsiioK esITeIbHOCTH KOJIJIETHAIbHOTO OpraHa.

UsieHbl KOJUIETUAIBHOTO OpraHa M3BELIAIOTCS MpeAceaaTeNieM UM CeKpeTapéM O 3aceaHuu He
Mo37Hee 4eM 3a 2 JIHA 10 AHS 3acelaHus JII0ObIM JOCTYMHBIM CIOCOOOM (B TOM 4HCIE MYTEM
pasmerieHus nHGopMaIyu Ha UHHOPMAIIMOHHOM CTEH/IE).

[IpencenatenbCTBYIONIMI HA 3aCEIAHNUM:

1) Benér 3acenanue;

2) opranuzyeT 00Cyk/IeHHEe BOMPOCOB IMOBECTKH JIHA 3acE€JaHusl, CTABUT €€ Ha I0JIOCOBAHUE;

3) mpeAoCTaBiSeT CIOBO JUISl BBICTYIUICHUS B MOPSAJIKE OYEPENHOCTU MOCTYIHUBILIUX 3aiBOK, a
TaK)Ke MPUTIIAIIEHHBIM JINLIAM;

4) cTaBUT Ha rOJIOCOBAHKE B MOPSIKE MOCTYIUICHUS BCE MPEATIOKECHHUS;

5) opranusyer roj0coBaHHE U MOJCYET roJI0COB, OIJIAIIAET PE3YIbTaThl FOJIOCOBAHUS;

6) oOecneuynBaeT COOJIOAEHHUE IOJIOKCHHH  HacTosmiero IlojJoKeHHS  dYieHaMH U
MPUrIaEHHBIMU JUIIAMU;

7) MOKET yJaMUTh MPUTIANIEHHBIX JIUII, MEIIAIOIINUX padoTe.

[IpencenaTenbCcTBYIONIMIT BO BpeMsl BBICTYIUICHUM YJIE€HOB W IMPUIJIAMIEHHBIX JIMI[ HE BIpaBe
KOMMEHTHPOBATh UX BbICKA3bIBaHUS, 32 UCKIIIOUEHHEM CIIy4aeB OTKJIOHEHUS TEMbI BBICTYILICHUN
OT yTBEPXAEHHOMN MOBECTKU JHS. YUYaCTBYsI B OTKPHITOM OJIOCOBAHUH, MPEJCENAATENHCTBYIOIINI
TOJIOCYET MOCIIEHUM.

[IpoaomKUTENEHOCTD AOKIA0B, COOKIAI0B, 3aKIIOUUTEIHLHOIO CI0BA, MHBIX BBICTYIUIEHUN Ha
3acelaHUsX YCTAaHABIIMBACTCS MPE/ICEAATENBCTBYIONIMM 10 COIVIACOBAHUIO C JOKJIATYUKAMH U
COJIOKJIaIYMKaMU U HE JTOJIKHA MPEBbIIIATE:



1) nns moxnana - e 6onee 90 MUHYT;

2) nns comokiana — He 6osee 60 MUHYT;

3) [ 3aKITIIOYUTENHFHOTO ciloBa — He 6onee 10 MUHYT;

4) nnst BRICTYIUICHHSI B TIPSHUSIX - He O6omee 10 MUHyT;

5) Iu1s Tauu CpaBoOK, OTJIalleHus HHPOpPMaluy, 3asBICHUHA 1 oOpaleHuii - He 6onee 20 MUHYT;
6) 17151 TOBTOPHOTO BHICTYIUICHUS - He OoJiee 20 MUHYT.

Kaxxaplil 4iieH, a Taxke NPUIJIalI€HHbIE HAa 3aC€laHUEe MOTYT BBICTYIIUTh B IPEHUSX IO
Ka)K/I0My BOIIpOCY He Ooiee AByX pas.

BricTynaronuii Ha 3acelaHuM He BIpaBe yOTPeOIsATh B peu rpyObie, OCKOPOUTEIbHbIE
BBIPa)KE€HUS1, HAHOCSIIKE yIIepO 4eCTH U JOCTOMHCTBY I'PaXk/1aH U TOJKHOCTHBIX JIUL], IPU3bIBATh
K HACUJIbCTBEHHBIM JIEHCTBHSIM, HCIOJB30BAaTh JIOKHYIO HMH(POPMALUIO,  JOMYCKaTh
HE00OCHOBaHHbIE OOBMHEHUS B ueil-mbo aznpec. B ciyuae HapyleHHs yCTaHOBJIEHHOTO TOPS/IKA,
BBICTYTMAIOLINI MOXKET OBITh JIMIIEH CJI0Ba 0€3 MpeayNpeKACHUs. Y Ka3aHHBIM JIUIAM CJIOBO IS
MIOBTOPHOTO BBICTYIICHHS 10 00CYKJa€MOMY BOIIPOCY HE MPEAOCTABIIAETCS.

HuxkTo He BripaBe BBICTYNATh Ha 3acelaHUU Oe3 pa3peleHus Mpece1aTeIbCTBYIOLIETO.

4. TPABA U OTBETCTBEHHOCTDbD
4.1. KonnernanpHslil Oprad UMeeT IpaBo:
1) co3ngaBath BpeMeHHblE pabouue TIpYINIbl C NPUITIAIIEHUEM CIELUAIUCTOB Pa3IMYHOrO
npoduis, KOHCYJIBTAHTOB AJIsi BRIPAOOTKH PEKOMEHIAIUI C MOCIEAYIOUIMM PAaCCMOTPEHHUEM UX
Ha cOOpaHuH;
2) npUHUMATh OKOHYATEIbHOE PELICHHE 110 CIOPHBIM BOIPOCAM, BXOJISIINUM B €70 KOMIIETEHIIHIO.
4.2. KonnervanabHblil OpraH HECET OTBETCTBEHHOCTH 3a!
1) cooTBeTCTBHE MPUHATHIX PEIIEHUH 3aKoHOaTeNbCTBY Poccuiickoii deneparum;
2) NpUHITHE KOHKPETHBIX PEIICHUH 110 Ka)XKJIOMY pacCMaTpUBaEMOMY BOIPOCY.
4.3. IIpencenaresib KOJUIETHAIBLHOIO OpPraHa:
1) KOOpAMHUPYET U KOHTPOJIUPYET PabOTY CEKpeTapsl KOJIErHajJbHOTO OpPraHa;
2) pa3zpalaTbIBaeT IJIaH pabOThI KOJIETHAIbHOIO OpraHa Ha KaJleHIapHbIi I'0Jl ¥ BBIHOCUT €ro JUIs
paccMOTpEHUS Ha 3aceJaHUE KOJUIETHAIbHOTO OpraHa (Ipu Heo0X0JMMOCTH);
3) paccMaTpuBaeT MOJYYEHHbIE JOKYMEHTBI U MaTepualibl U IPUHUMAET PEIlIeHHe O BHIHECEHUU
UX JUIsl pACCMOTPEHUS B XO/I€ 3aCE€JaHus;
4) ocylecTBiIsI€T B3aUMOJIEHCTBUE C OpraHaMu IOCYAapCTBEHHOW M HCIOJHHUTEIbHOM BIacTH
CeepuioBckoit  obmactu, AcOECTOBCKOTO TOPOJCKOTO OKpYyTra, YYpEeIuTelleM | HHBIMHU
JOJPKHOCTHBIMU JIMLIAMM OPT'aHOB FOCYAapCTBEHHON M UCIIOJHUTEIbHOM BIACTH;
5) noanuckIBaeT NPOTOKOJIBL, IPEICTABICHUS, X0JaTalicTBa U BBIIIMCKHU U3 3acCeJaHMs;
6) IPOBOAMT 3aCeaHUs KOJUIETHaIbHOIO OpPraHa;
7) OTUUTBIBAETCS O MIPOBOAUMON pabOTE KOJUIETHAIBHOIO OpraHa U e€ pe3ynbrarax;
8) HECET OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IOpsIZIKE 32 o0ecrieueHue AesITeIbHOCTH U
MIPUHSTHIX PEIICHUSAX KOJIJIETHAIBHOIO OpraHa.
4.4. Cexperapb KOJUIETHAIbHOTO OpraHa MOAUMHSIETCS MPeICeAATEN0 U BBIIOIHSET CIeIyOIue
GbyHKIMN:
1) B oTCyTCTBHE IpejiceaTeNsl UCIIOIHAET €ro MOJTHOMOYMS;
2) OCYLIECTBIISIET TOAMOTOBKY 3aC€AaHUI KOJIErHaIbHOTO OpPraHa;
3) Benér u opopMIIeT MPOTOKOIBI 3aCeIaHHIA;
4) HarpaBIISIET BBIITUCKU U3 MPOTOKOJIOB (IIPH HEOOXOAMMOCTH) U 00ECIIeunBaeT KOHTPOJIb 3a UX
BBINOJIHEHUEM;
5) oTBeyaeT 3a BeACHUE JCIONPOU3BOICTBA B COOTBETCTBUU C HOMEHKJIATYPOU JEll.
4.5 UneHsl KOJUIETHAILHOI'O OpraHa HECYT OTBETCTBEHHOCTb 332 3aKOHHOCTh U OOOCHOBAHHOCTH
pelieHnii Ipu pacCMOTPEHUH BOIIPOCOB B COOTBETCTBUHU C 3aKOHO/1aTEIbCTBOM.
4.6. [TomrHOMOYUS YI€HA KOJUIETHAIILHOTO OPraHa MOT'YT OBbITh IPEKPALLEHBI JOCPOYHO:
1) mo mpoceOe wieHa KOJUIETHalbHOTO OpraHa;



2) B ciiydae HEBO3MOXKHOCTH HCIIOJIHEHHUS WICHOM KOJUIETHAIBHOTO OpraHa CBOMX 00sI3aHHOCTEH
10 COCTOSTHUIO 3/I0POBbS WJIM 110 IPUYMHE €r0 OTCYTCTBHS B MECTE HAXO0XACHU JInnes B TeueHue
YETBIPEX MECALIEB;
3) B cily4ae MpUBJICUEHUS WieHa KOJIJIETHAIbHOIO OpraHa K yroJOBHOM OTBETCTBEHHOCTH;
4) B ciayyae npekpalleHus OTHOLIEHUH ¢ OpraHu3aueil.
5. HOPAAOK BBICTYIIVIEHUA OT UMEHUA JIMLESA
5.1. Beictymnenuem ot umenu Jlunes: cauraroTces 3asiBieHus, o0OpalieHus, xano0bl, TpeOoBaHuS,
3ampochkl (gasee — oOpalleHue), HanpaBJICHHBIE B ajpec (emepaabHBIX TOCYIAapCTBEHHBIX
OpraHoOB, OPraHOB TOCYNAPCTBEHHOMN BiIacTH CBEpUIOBCKON 00JIACTH, MyHHIIUIIATBHBIX OPTAaHOB
yOpaBlIeHUs, CPEICTB MaccoBoi uHGoOpMaluu, couuanbHble ceTH «HTepHeT», opraHsl
ynpasieHus JluneeM, yupeauTento, IupeKkropy Jlunes (nanee — ydyacTHUKY OTHOILIEHUH).
5.2. YcraHaBIMBaeTCs CAEAYIOMMN NOPSIOK BBICTYIUICHUSI OT UMEHHM JIuies:
1) uieHbl KOJIETHAIBLHOTO OpraHa, MOXEJaBUIME BBICTYNUTh OT HMMEHHM Jluies, MmogarT
MpesiceaTeNlio KOJUIETHAIbHOIO opraHa oOpallleHHe ¢ Mpoch0Oil CO3bIBa BHEOYEPETHOTO
3acelaHus KOJUIETHAIBHOTO oprana. K oOpaieHuto mpuiaraeTcsi TEKCT MPOEKTa BHICTYIIIICHUS B
MMCbMEHHOM (hopme.
2) Ilpeacenarens KoJJIETHANBHOTO opraHa B TeueHue 10 paboumx mHEW co AHS TOJAYU
oOpallleHHsT WIM TeKCTa MPOEeKTa BBICTYIUICHUS OpPraHU3yeT CO3bIB KOJUIETHAIBHOTO OpraHa,
MIPEeIBApUTENBHO YBEIOMUB AupekTopa Jlumes (Ho He mo3aHee 7 pabouux JAaHel 10 MPOBeIeHUS
BHEOUEpeHOTO 3acenanusi). [Ipu 3TomM aBTOpHI BEICTyTUICHHS B TeueHHE 10 pabounx THEH UMEIOT
MIPaBO OTO3BATh CBOE OOpaIeHHE.
3) UneHsl KOJUIETHAIILHOTO OpraHa paccMaTpUBAIOT OOpalleHHE WM TEKCT BBICTYIUICHUS,
3aCJIyLIMBAIOT MOTUBUPOBAHHOE MHEHHE (B TOM YHUCJIE U MPEJICTAaBUTEISI aAMUHUCTpauu Jlnwes)
Y IPUHHAMAIOT PEIICHHE O CBOEM COIVIACHH WJIM HECOTJIACUU Ha BBICTYIUIEHUE OT UMEHU Jlnmes.
B cnyuae necornacust aupekrtopa Jlumes ¢ permieHMEM KOJUIETUATbHOTO OpraHa Io MOBOAY
BBICTYIUIEHHSI OT UMEHHU KOJUIETMAIbHOI'O OpraHa B aJIpeC YYaCTHUKOB OTHOLIEHUN BO3HUKAET
CUTYaIUsl KOJUIEKTUBHOI'O CIIOpa, KOTopasi paccMarpuBaercs Ha Komuccuu o yperyiampoBaHUIo
CIIOPOB MEXKIY y4aCTHUKaMU 00pa30BaTeNIbHBIX OTHOILICHUH.
5.3. JIro6oe BBICTYIUIEHHE WICHOB KOJJIETHMATBHOTO OpraHa WM HX TpPEJCTaBUTENEH B aapec
YYaCTHUKOB OTHOILIEHHUW, MPETEHAYIONIEE HA CTATYC «BBICTYIJIEHUE OT MMEHHU KOJUIETHAJIbHOTO
opraHa», HE SIBJISIETCSI TaKOBBIM, €CIIM IPOU3BEJAEHO C HAPYIICHHEM pa3jiefia 5 HACTOSIIEro
[Tonoxenns.
6. BBAUMOOTHOILIEHUA U CBSA3U
6.1. KonnernanbHeiii opran paboTaeT B TECHOM KOHTAaKTE C OOIICCTBEHHBIMU OpPTaHU3AIUSIMH,
KOJUIETHAJIbHBIMU OpTraHaMHu yrpasieHus Jluieem.
6.2. Ilpurnamaer Ha COBMECTHBIE 3ac€IaHHsl TMPEACTABUTEIEH KOJUIETHAIbHBIX OpPraHoB
YIIPABJICHUS 10 BOIIPOCAM COBMECTHBIX JEHCTBUN.
7. AEJIOITPOU3BOJACTBO
7.1. 3acenanue KOJUIETHaTLHOTO OpraHa 0(OpMIISIETCSI TPOTOKOJIOM, B KOTOPOM (PUKCHUPYETCS X0
00Cy>XJIeHHUsI BOIIPOCOB, BHIHOCUMBIX BONPOCOB. [IpOTOKOIBI MOANKMCHIBAIOTCS NPEACEAaTeNeM U
CEeKpeTapeM.
7.2. OdopmiieHHE MPOTOKOJIA.
1) Iporokonsl odopmisitoTcs Ha OJaHKE H COACpPXKAT CIEAYIOIIME PEKBU3UTHL IOJHOE
HauMeHOBaHWe Jlules, HauMMEHOBAaHHWE BHJA [OKYMEHTa, JaTa 3acelaHus, HOMEp, MECTO
3aceaHus, 3arojIOBOK, TEKCT, moAnucH. [{ata mpoTokoia — 3To JaTa MPOBEICHUS 3aceaHusl.
2) TekCT MpOTOKOJIa COCTOUT M3 JIBYX YacTei: BBOJHOW M OCHOBHOUM. BBOMHAS YacTh COMEPKUT
noctosiHayro uHpopmarmio (crmoBa: «IIpencenmarens», «Cekperaps», «lIpucyrcTBoBainy») u
nepeMeHHyto (pamuwinsg, WHULUAIBL Tpeicenatess, CeKpeTaps M MNpHCyTCTBywomux). llpu
HEOOXOIMMOCTH YKa3bIBAIOTCS JOJKHOCTH MPUCYTCTBYIOIINX, a TAKXKE WHUIUAIBI, (PaMUIHH,
JOJKHOCTH JIMLL, TPUTJIAIIEHHBIX HA 3aCEeIaHueE.
[Ipn konwmuecTBEe Y4acTHHMKOB 3acernaHus Oosiee 10 cocTaBisieTCs CHHCOK MPHCYTCTBYIOILIUX,
KOTOPBIN MPWJIAraeTcst K IPOTOKOIY.



3) CnoBa «lIlpencenatenb», «Cekperapb», «llpucyrcrBoBanu» numyTcss oT 0-HyJIeBOTrO
MOJIOKEHUS TaOyJIITOPa, OT 2-T0 MOJI0XKEHUS Ta0yIATOpa CTaBUTCS TUPE, MHULKAIBI U (paMuiuu
MUIITYT B UIMEHUTEIHHOM Majexe. PaMUIuN NMPUCYTCTBYIONIMX PACHojaraiTcs B an(aBUTHOM
MOPSAJIKE.

4) BBogHas 4acTh IPOTOKOJIA 3aKAaHYMBAETCS MOBECTKOM JHsA. CJIOBa «IOBECTKA JTHS ME€YaTaAIOT
ot 0-HyJIEeBOT0 MOJOXKEHU Ta0yJIATOPA, IOCIIE HUX CTABUTCS IBOETOUNE. BONpoCk! MOBECTKH IHSA
HyMmepytorcsi. Kaxnaelii HOBBIM Bompoc rmevarailoT oT |-ro mojoxenus Talynsaropa.
ITocienoBaTeIbHOCTH PACIIOIOKEHUS BOIIPOCOB ONPEAEIIAETCS CTENEHBIO X BaXKHOCTH. Bornpocs!
NEPEUYHCIAIOTCS B HMMEHUTEeNbHOM mnanexe. Jlokman (oTuér, coobmieHue, uHpOpMaLus),
HaMMEHOBAaHME JOJDKHOCTH, MHULMAJIBI M (aMUIIHIO JOKJIAJAYUKA MUIIYT B POAUTEILHOM Ma/IexkKe.
He pekomenayercst BKJIIOUaTh B IOBECTKY AHs Bonpoc «Pa3znoey». Kax bl Bonpoc 10mKeH ObITh
KOHKPETU3UPOBaH.

5) OcHOBHas 4acTh TEKCTa CTPOUTCS B COOTBETCTBUU C BONpPOCAMM MOBECTKH JHsA. [locTpoenue
3anucyu 00CyKIEHHsI KaKI0ro BOIpOca MOBECTKH JHS OCYLIECTBIsAETCs 1Mo cxeme «Ciymanu —
BBICTYITMJIM — [IOCTAHOBWJIN (PELIMIIN)», a TAKXKE IPOTOKOJINUPYIOTCS BOIIPOCHI U OTBETHI.

7.3. Hymeparusi mpoTOKOJI0B BEAETCS OT Hayaia KaJIeHIapHOTO roja.

7.4. IlpoTokonpl 3acefaHusl BXOASAT B HOMEHKJIATypy Jluies; XpaHATCS B COOTBETCTBHM C
YTBEPKIAEHHON HOMEHKIATYPOM €N U NEepPEeNaroTCs IPU CMEHE PYKOBOJCTBA IO aKTy HMpHEMa-
nepenayu.

7.5. IIpOTOKOJBI KOJUIETHAIBHOIO OPraHa CKPEIUISIOTCS B KHUTY NPOTOKOJIOB KOJUIETHAIBHOIO
OopraHa 1o OKOHYaHUH KaJIEHJApPHOI'O rojia, KOTOpasi MPOLIHYPOBBIBAETCS, a 3aT€M CKPEIIAETCS
MOAIUCHIO JUPEKTOPa WX YIIOJHOMOUYEHHOIO JIMIA U Ne4aTbio JInnes.
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