YTBEPKIEHO U BBEJEHO B JEHCTBUE
npuka3om oT 17.09.2018 r. Nel8

MNOJOXKEHHUE
00 O6mem coopanuu padoTHUKOB MYHMIMIIAJILHOI0 AaBTOHOMHOTI0 00111e00pa3oBaTebHOI
yupexaeHus «JIuueit Ne 9» AcOecTOBCKOro ropoiCKOro OKpyra

1. OBIIME ITOJIO’)KEHUA

1.1. B umensx pacliupeHus KOJJIETMaJIbHBIX, JEMOKpAaTHYECKHMX (OpPM YIpaBIICHUS,
peanu3anuu npaBa paOOTHUKOB Jluies Ha ydacTHe B YNpaBIEHUHM, a TAKKE pPa3BUTUS U
COBEpLICHCTBOBAaHUS 00pa3zoBaTeNbHON JearenbHocTH B Jlunee neiictByer OOuiee cobGpanue
paboTtHukoB. OOIee coOpaHue paOOTHUKOB — KOJUIETHAJIBHBIA OpraH ympaBieHus (nanee —
KOJUIETHaJIbHBIN Oopran) MyHHIMIIaJbHOTO aBTOHOMHOTO OOIIe00pa30BaTEIbHON YUpPEkKICHUS
«JIuneit Ne 9» AcbecToBCKOro ropoackoro okpyra (naiee — Jluueit).

1.2. OnHO U TO € JUI0 MOXKET OBITh WIEHOM KOJIJIETMaJbHOIO0 OpraHa HEOrpaHWUYEHHOE
YHCJIO pa3.

1.3.  KomnernasbHbli Opran HE  BIpPaBe BMEIIMBATBCS B HCIOJIHUTEIBHO-
pacopsAUTENbHYIO JEATENBHOCT UpeKTOpa Jlnmes.

1.4. KomnermanpHbpld OpraH B CBOEH JeATeIbHOCTH coOmomaer Koucturymuioo u
¢benepanbuble 3akoHbl Poccuiickoit @enepauun, Ykasel IIpesunenta Poccuiickoit deaepanyu,
IIOCTAHOBJIEHUSAMU U  pacnopspkeHusmMu  IIpaButensctBa  Poccmiickonn  ®enepanuu  u
CBepaioBcKoi 001acTu, pacrnopsiAMTENbHbIE HOpMaTHBHbIE akThl CBepJUIOBCKOM obsacTy,
AcOECTOBCKOTO TOPOJICKOIO OKpyra, a Takke YCTaB M JIOKaJbHbIE HOPMAaTHBHbBIE AaKThl,
pacnopsauTenbHble akThl Jlunes.

1.5. CtpykTypa u nopsiiok popmMupoBaHus.

1) B coctaB  KOIernanbHOro OpraHa BKJIIOYArOTCS Bce paOOTHUKM C MOMEHTa NpHEeMa Ha
paboty B Jlunei 10 OKOHYaHUSI CPOKa JACUCTBHS TPYIOBOTO JTOTOBOPA.
Ha xaxnom 3acejaHuu  KOJUIETHAJILHOIO OpraHa M30MpaeTcs IMpejcenaTeslb U CEKpeTaph s
BEJIEHUS IPOTOKOJIa COOpaHus
2) UisieHbl KOJUIETHAIBHOTO OpraHa BBITOJHIIOT CBOM 00S3aHHOCTH Ha OOIIECTBEHHBIX HAayaJslax.
Cpok MOJTHOMOUYMH KOJIJIETHAJIBbHOTO OpraHa— 0€CCpoyvHoO.
3) [Ipencenarens U ceKpeTapb KOJUIETHAIBHOIO OpraHa M30MparOTCs Ha 3aC€IaHUM OTKPBITHIM
TOJIOCOBAaHUEM:
a) MPOBOJUTCS MOJHATHEM CHEIMAIbHO U3rOTOBICHHONW KapTOUKU I PYKH;
0) MoACUYET TOJI0COB MPOBOIUTCS CYETHON KOMUCCHUEH, cOCTOSIIEH U3 TPEX YesIOBEK, BEIOpaHHOU
3apaHee B Hayaje 3acelaHus;
B) MO KaX/IOH NPOroJIOCOBAHHOM KaHAMJAType IOJCUUTHIBAIOTCS T0JIOCa, IOJIAHHBIE «3a»,
«IIPOTHUBY», «BO3JEprKaiCsI». JJaHHbIE NEPCOHAIBHOTO T'OJIOCOBAHMS 3alUCHIBAIOTCS HA JOCKE U
3aHOCSITCS. B IPOTOKOJI;
I') U30paHHBIM NPU3HAETCA TOT, KTO HaOpas 0oJiee MOJIOBUHBI T'OJIOCOB YYACTHUKOB MPH HATHMYUH
KBOpYyMa.

1.6. Ilopsinox opraHu3anuu 1€sATEIbHOCTH.
1) KomneruaneHelii opran cobupaeTcsi He pexe IByX pa3 B roi. KosulermanbHblii opran
PaBOMOYEH NPUHUMATh PEIICHUs, €CIM B €ro paboTe MPHUCYTCTBYEeT Oojiee MOJIOBHUHBI €ro
YWIEHOB, OTKPBITHIM TI'OJJOCOBAaHUEM; PEIICHHE NMPUHUMAETCSI OOJIBIIMHCTBOM TOJOCOB YJICHOB,
IIPUCYTCTBYIOIIMX HAa 3aCEJaHUU
2) PemieHust KoJJIETHAIBHOIO OpraHa yIpaBJieHUs, IPUHATHIE B MpeesiaX ero KOMIETEHIIMH U B
COOTBETCTBUM C 3aKOHOJATeNbcTBOM Poccuiickoit Penepanuy, ABISIOTCS PEKOMEHIATEIbHBIMU
Ut anMuHucTpanuu Jlunes. B oTaenpHBIX cilydasXx MOKET ObITh U3/JaH paclopsSIUTENbHBINA aKT,
YCTAHABIMBAIOLIMM  00S3aTEIbHOCTh ~ WCIOJHEHUS  PELIeHHUs  KOJUIETHAJIbHOTO  OpraHa
y4aCTHUKaMU 00pa30BaTeJIbHBIX OTHOIIECHUH.



3) B cnyuae Hecorjacus ¢ NPUHATBIM pELIEHMEM YJIEH KOJUIETHMAJIBHOTO OpraHa MOJKET
U3JI0KHUTh CBOE MHEHHE B MUCbMEHHOM ()OpMeE, M OHO NPUIaraeTcs K MpOTOKOJy 3aceqaHus.
4) IIpoTOoKOBI 3aceaHnil KOJJIETHAIBHOTO OpraHa, €ro peuieHus ohopMIIIOTCS CeKpeTapéM,
KaK/1bIil TPOTOKOJI NOJIKCHIBAETCA PEJCENATENIEM U CEKPETapEM.
5) Exeronnele 1uiaHbl pa0OTHl KOJJIETHAIBHOTO OpraHa (MpH HAIWYMM), OTYETHl O €ro
JeSTeIbHOCTH, IPOTOKOJIBI 3aCE€AaHNI BXOAAT B HOMEHKIATYpy Aen Jlumes.

1.7. IesATenbHOCTh KOJUIETHAIBHOIO OpraHa OCHOBBIBAETCS Ha CIAEAYIOLIUX IPUHIIAIIAX:
1) 3aKOHHOCTH;
2) TYMaHHOTO OOpaIleHus;
3) yBaXHTEIbHOTO OTHOIICHUS;
4) B3auUMOJEHCTBUS C  pPONUTENSIMM WIM HHBIMM  3aKOHHBIMH  IPEJCTABUTEISIMU
HECOBEPILEHHOJIETHETO 110 BOIIPOCAM 3aIUTHI €r0 MPaB M 3aKOHHBIX HHTEPECOB;
5) OTBETCTBEHHOCTH POJAUTENIEH MM MHBIX 3aKOHHBIX NPEACTABUTEIEH HECOBEPIIEHHOJIETHETO,
JOJDKHOCTHBIX JIMI U COBEPLICHHOJETHUX I'PaX</laH 3a HapylLIeHUE MIPaB U 3aKOHHBIX UHTEPECOB
rpaxaH;
6) MHIMBHUIYAJIBHOIO MOAXOJAa U COOJIOAEHUS KOH(QUAECHIHMAIBLHOCTH Ha pa3jIMYHbIX 3Tamax
COLIMAJILHOW peadMInTaluy ceMel U JeTel, HaXOIIUXCS B COLMAIBHO OTIACHOM TOJI0XKEHUH;
7) TTacHOCTH.

2. OCHOBHBIE 3AJTAYA

3aayaMy KOJUIETHAIbHOT'O OpraHa sBJISIOTCS:
1) opueHTanus 1EeATEILHOCTU Ha pelleHre Bonpocos B Jlunee;
2) cobmroaeHue 3akoHoaaTenbcTBa Poccuiickoit denepanmm.

3. KOMIIETEHIIUA U OCHOBHBIE ®OPMbI JEATEJABHOCTH

3.1. KoMmnereHus KOJIJIErHaabHOro OpraHa:
1) npuauMatp YcrtaB Jlumes, n3MeHeHUs (IOTOTHEHUS) K HEMY, HOBOM peIaKIIuu;
2) NIpUHUMATH MIPABHUJIa BHYTPEHHETO TPYAOBOTO PACIIOPSIKA;
3) o0Ocyk1aTh MPOEKTHI U MPUHATHE PELIECHUS O 3aKJIFOUEHUHU KOJIJIEKTUBHOTO JI0TOBOPA;
4) 3acIymMBaTh €XKETOAHBIN OTYET O BBHITIOJHEHUH KOJUICKTHBHOT'O JJOTOBOPA;
5) n3bupaTh IMpeacTaBUTENeH B KOMUCCHIO MO YPEryJIHUPOBAHUIO CIIOPOB MEXKIY YYaCTHHUKaAMHU
00pa30BaTEIBbHBIX OTHOIICHHUIA;
6) u3buparh MpercTaBUTENIECH B MHBIE KOJUIETHAIbHBIE OpPraHbl yIpaBlIeHUs, MPEAyCMOTPEHHBIE
YcraBoMm (Ipu HEOOXOIUMOCTH);
7) BbIpakaTh 00s13aTebHOE K YUETY MHEHUE MPU MPHUHITUU JIOKATbHBIX HOPMATHUBHBIX aKTOB,
3aTparvBalONIMX MpaBa M 3aKOHHBIE HWHTEPECHl OOYYAIOMIMXCS H POAUTENeH (3aKOHHBIX
MpeCTaBUTENEH );
8) HampaBiATh OOpalIeHHs B KOMHUCCHIO IO YPETyJIWPOBAHUIO CIIOPOB MEXKIY YYaCTHHKAMU
0o0pa3oBaTeNIbHBIX OTHOIICHHWH, B TOM YHCJE MO BOMpPOCAaM O HAJIWYUHM WM 00 OTCYTCTBUU
KOH(JINKTa HHTEPECOB MEJarorn4eckoro paboTHUKA;
9) ucnoap30BaTh HE 3aMpeniEHHbIC 3aKOHOAATENHCTBOM Poccuiickoit denepariii HHbIE CTIOCOOBI
3aIUTHI IPAB U 3aKOHHBIX HHTEPECOB;
10) oOcyxnate Jpyrue BOMNPOCHI, MPEAyCMOTPEHHbIE JAaHHBIM M HMHBIMU JIOKAJIbHBIMU
HOPMAaTUBHBIMH aKTaMu JIuies.

3.2. OcHoOBHOM opMoIt pabOTHI KOJIJIETHAIBHOTO OpTraHa SBISTFOTCS 3aCEIaHMUs:
1) 3acemanmsi CO3BIBAIOTCS TMpeiacenaTesieM © AupekropoMm Jlumes. MoryT NpOBOIUTHCS
ouepe/IHble U BHEOUEPEAHbIE 3aCeTaHMUS;
2) BHeEOYepeIHBIC 3acelaHvs TMPOBOJATCS IO PpEUICHWIO Mpeaceaarens, a TaKke TIO0
MPEIOKEHUIO YJICHOB KOJUIErHalbHOrO opraHa. Jlata mpoBeJeHHsl BHEOUYEPEIHOrO 3aceIaHus
onpeaensieTcs e€ npeaceaaTeseM;
3) 3acenaHue SIBISETCS MPAaBOMOYHBIM, €CIIM Ha HEM MPUCYTCTBYET HE MEHEE IMOJIOBUHBI OT
YCTaHOBJICHHOT'O YHCJIa YWICHOB KOJUIETHAIBHOTO OPTraHa;



4) Ha 3acelaHUSAX BIpaBe MPUCYTCTBOBATH  JEMYyTaThl, NPEICTABUTEIH OPTraHOB
rOCyAapCTBEHHOW M HCIIOJIHUTENBHOMN BJIACTH, MECTHOTO CaMOYIIpaBlIeHus, MPO(eCcCHOHATBHBIX
COI030B, YYAaCTHMKM OOpa30BaTeNbHBIX OTHOUICHWA ¢  pa3pelieHus  mpeacemaTens
KOJJIETHAJIbHOTO OpraHa.

3.3. Ilopsiiok mpoBeAeHUs 3aCeIaHuii KOJUIETHAJIBHOTO OpraHa:
1) 3acemanust IPOBOJAATCSA MO MEPE HEOOXOIUMOCTH, SBISIOTCS, KaK MPaBUIIO, OTKPBITHIMH.
B nensx obecriedeHnss KOHPHUICHIMATHLHOCTH UHPOPMAIIMU KOJUIETHAILHOTO OpPraHa ¢ Y4EToM
XapaKTepa paccMaTpUBA€MbIX MAaTE€pPHAIOB MOXET MPUHATH MOTHBUPOBAHHOE pELIEHUE O
MIPOBEJICHUU 3aKPBITOTO 3aCETAHMS.
2) mpejcenaTeNIbCTBYET Ha 3acelaHuU KOJUIETHAJIbHOIO OpraHa ero mpejacenaTtesb Ju0o Mo ero
MOPYYCHHUIO CEKPeTaph KOJUIETHAIBHOTO OpPTaHa.
3) 3acenaHue KOJUIETHANIBHOIO OpraHa SIBJISIETCS] PABOMOYHBIM, €CJIM BCE WIEHbI MU3BEUICHBI O
BPEMEHU M MECT€ €ro MPOBEICHHS M Ha 3aCEeJaHUM MPUCYTCTBYIOT OOJee MOJIOBUHBI YICHOB
KOJUIETHAJIbHOTO opraHa. [lepegaya 4jeHOM KOJUIETHAIbHOTO OpraHa CBOETO rojioca JpyroMy
TUITY HE JIOMyCKaEeTCs.
4) B ciy4yae oTCyTCTBHS Ha 3ace€JaHUM KOJUIETHAJIbHOTO OpraHa 4ieHa KOJUIETHaJbHOr0 OpraHa
€ro MHEHHE MOXET OBITh MPEJCTABICHO B MHUCHbMEHHON (pOpMe M YUYTEHO B XOJE MPOBEICHUS
3acellaHusl MpU OMpENeJeHUH HaJIU4Yusl KBOpyMa U pe3yJbTaTOB TOJIOCOBAHMS, a TaKkKe MpHU
MIPUHATUU PEILICHUM ITyTEM IIPOBEACHUS 3a04YHOI'0 TOJI0OCOBAHMS.
5) Kaxnaplii uieH KOJJIErHaJIbHOTO OpraHa MMeeT NPH TOJIOCOBAaHWU OJIMH Tojioc. B cimydae
PaBEHCTBA TOJIOCOB PEIIAIOIINM SIBIISIETCS TOJIOC TPECceIaTeNs KOJUIETHAIBHOTO OpraHa.
6) IlepBoe 3acenanne KOJIJIETHATIBLHOI'O OpPTaHa MOCJe ero CO3/IaHus, a TaKXkKe MepBoe 3aceqaHne
HOBOTO COCTaBa KOJUIETHAJIHHOTO OpraHa CO3bIBaeTCS B JIECATUAHEBHBIA CPOK TIOCIE €ro
n30panus. Jlo wu3Opanus mpencenaTeniss KOJUIETHAIbHOIO OpraHa Ha TaKoOM 3acelaHHuH
MpeceaTeNIbCTBYET CTAPIINI TI0 BO3PACTY YICH KOJUIETHATBHOTO OpTraHa.

3.4. [lopsiioK 1eSITENbHOCTH KOJJIETHAIBHOTO OpraHa.
UsteHbl KOJUIETHAIBPHOTO OpPraHa M3BEIIAIOTCS MpeceaaTeNieM WM CEKpeTapéM O 3aceaHuu He
Mo37Hee 4eM 3a 2 JIHA 10 AHS 3acelaHus JIIOObIM JOCTYMHBIM CIOCOOOM (B TOM 4HCJEe MYTEM
pasmereHus “HGopMaIy Ha UHHOPMAIIMOHHOM CTEH/IE).
[IpencenatenbCTBYIONIMI HA 3aCEIAHNUM:
1) Benér 3acenanue;
2) opraHuzyeT 00Cyk/IeHHEe BOMPOCOB MMOBECTKH JIHA 3aCE€JaHusl, CTABUT €€ Ha r0JIOCOBAHUE;
3) mpemocTaBisSieT CIOBO JJI BHICTYIUICHHS B TIOPSAKE OYEPEAHOCTH MOCTYMUBIIUX 3asiBOK, a
TaK)Ke MPUTIIAIIEHHBIM JINLIAM;
4) cTaBUT Ha TOJIOCOBAHKE B MOPSIKE MOCTYTUICHUS BCE TIPEITIOKEHUS;
5) opranusyer roj0coBaHHEe U MOJICYET rOJI0COB, OIJIAIIAET PE3YIbTaThl TOJIOCOBAHUS;
6) oOecneunBaeT COOJMIOJEHHUE IIOJIOKCHHH  HacTosmiero IlojoKeHHMS  dYieHaMH U
MPUrIAEHHBIMU JTUIIAMH;
7) MOKET yJAIUTh MPUTIAIIEHHBIX JIUII, MEIIAIOIINX padoTe.
[IpencenaTenbCcTBYIOUIMIT BO BpeMsl BBICTYIUICHHM YJIE€HOB W IMPUTJIAMIEHHBIX JIMI[ HE BIpaBe
KOMMEHTHUPOBAaTh WX BBICKAa3bIBAHUSA, 32 UCKIIOYCHHEM CIy4yaeB OTKJIOHEHHUS TEMbI
BBICTYIUICHMM OT YTBEpXKIEHHON TOBECTKH [JHA. YYacTBYSd B OTKDPBITOM TOJIOCOBaHHH,
MIpeCeNaTeNbCTBYIOLINHA TOJI0CYET MOCIETHUM.
[IpoaomKUTENEHOCTD AOKIAA0B, COJOKIA0B, 3aKIIOUUTEIHHOIO CIOBA, UHBIX BBICTYIUIEHUN Ha
3acelaHusAX YCTaHABIMBACTCS MPEICEAATEIbCTBYIOMMM TI0 COTJIACOBAHUIO C JOKIAAUYUKAMH U
COJIOKJIaTYMKaMU U HE JJOJIKHA MPEBBIILIATH:
1) nns noxmana - e 6o1ee 90 MUHYT;
2) nus comokiana — He 6osee 60 MUHYT;
3) 17 3aKITIIOYUTENBHOTO clloBa — He 6onee 10 MUHYT;
4) nnst BRICTYTUICHHSI B TIPSHUSIX - He O6osee 10 MUHyT;
5) 1S auu CpaBoOK, OrJIalleHus: HHPOpPMaLuy, 3asBICHUHA 1 oOpaleHuii - He 6onee 20 MUHYT;
6) 1151 TOBTOPHOTO BBICTYIUICHUS - HE OoJiee 20 MUHYT.



Kasxnplii uiieH, a Takyke IPUIIIAIIEHHBIE HA 3ac€aHie MOTYT BBICTYIIUTh B IPEHUSX IO KAKIOMY
BOIIPOCY HE OoJiee IBYX pas.
Brictynaromuii Ha 3acegaHuMM HE BIPaBe YNOTPEONSATH B peud rpyOble, OCKOPOHUTEIbHbIC
BBIp@XXEHUS, HaHOCAIIUE ymepd YecTd U JOCTOMHCTBY TIpaXKgaH M JODKHOCTHBIX JIMIIL,
NPU3bIBaTh K HACUJIBCTBEHHBIM JEHCTBHUSAM, MCIOJIb30BATh JIOKHYIO MH()OPMALMIO, TOMYCKaTh
HEOOOCHOBaHHBIC OOBWMHEHHWs B 4YeH-O0 anpec. B ciyuae HapylieHuss yCTaHOBICHHOTO
MOpSIKA, BBICTYMAIONINI MOXKET OBITh JTUIIEH CIIOBa 0€3 MpeaynpexIeHus. YKa3aHHbIM JTUIaM
CJIOBO JIJISl HOBTOPHOT'O BBICTYIUIEHHUS MO 00CYX/1aeMOMY BOIIPOCY HE MPEIOCTABIIAETCS.
HuxkTo He BrpaBe BBICTYIATh HA 3aCeaHUM 0e3 pa3pelieHus MpeICe1aTeNIbCTBYIOIETO.
4. ITIPABA U OTBETCTBEHHOCTDb

4.1. KonnernanpHelil opraH UMeET IPaBo:
1) co3maBath BpeMeHHbIE paboyue TpPyNNbl C MPUTJIANIEHUEM CIEHHUAIUCTOB Pa3JIMYHOIO
npo¢uis, KOHCYJIBTAHTOB AJIsi BBIPAOOTKH PEKOMEHAAIUI C MOCIEAYIOUIMM PACCMOTPEHUEM UX
Ha cOOpaHuH;
2) mnpuHUMaThb OKOHYATEJIbHOE pELIEHHWE 110 CIOPHBIM BOIpPOCaM, BXOJAIIMM B €ro
KOMIIETEHIIUIO.

4.2. KonnernanpHblil Oprad HECET OTBETCTBEHHOCTb 3a:
1) cOOTBETCTBHE NMPUHSATHIX PEIICHUI 3aKOHOAATEILCTBY Poccuiickoit denepannu;
2) NpUHITHE KOHKPETHBIX PELICHUH 110 Ka)KIOMY PacCMaTpUBaEMOMY BOIIPOCY.

4.3. Ilpeacenarens KOJMJIErHaIbHOIO OpraHa:
1) KoOpIMHHUPYET M KOHTPOJIUPYET paboTy ceKpeTaps KOJUIETHaJIbHOTO OpraHa;
2) pa3pabatbIBaeT mjiaH pabOThl KOJIJIETHaJbHOTO OpraHa Ha KajJeHJIApHBIA IO U BHIHOCUT €ro
JUIS PACCMOTPEHUS Ha 3aCeaHne KOJUIETHaIbHOTO opraHa (Ipyu HEOOXOJUMOCTH);
3) paccMaTpuBaeT MOJIy4YEHHbIE TOKYMEHTHI U MaTEpHUalbl 1 MPUHUMAET PEIICHUE O BHIHECEHUU
UX JUIs1 pACCMOTPEHUS B XOJ€ 3aCEJaHus;
4) OCyIIECTBIISIET B3aMMOJICUCTBHE C OpraHaMU TOCYJAapCTBEHHOW W WCIIOTHHUTEIBHOW BIACTH
CeepuioBckoit  obmactd, AcOECTOBCKOTO T'OPOJCKOrO OKpyra, YYpenuTelleM M HHBIMU
JOJKHOCTHBIMHM JIMLIAMH OPTaHOB FOCYJaPCTBEHHOM M UCIIOJHUTEIBHON BIIACTH;
5) noanuceIBaeT NPOTOKOJIBL, IPEICTABICHNS, X04aTalicTBa U BBIIIMCKU U3 3aCEJaHMs;
6) IPOBOMT 3aceqaHus KOJIJIETHajJbHOTO OpraHa;
7) OTYUTHIBAETCS O MPOBOAMMOI paboTe KOJIJIETHAIBHOTO OpraHa u e€ pe3yibraTax;
8) HECET OTBETCTBEHHOCTh B YCTAHOBJIIEHHOM 3aKOHOM IOPSAJIKE 32 00ecTeueHue 1eITeIbHOCTH U
IIPUHSTHIX PEIICHUSAX KOJJIETHAIBHOIO OpraHa.

4.4. CekpeTapb KOJUJIETHAJIBHOIO OpraHa MOAYUHSAETCS NPEACEHATEN0 U BBINOJIHSIET
crenyromnpe QyHKIUu:
1) B oTcyTCTBHE NpeacenaTes UCIOIHAET €ro MOJTHOMOYHS;
2) OCYLIECTBIISET TOATOTOBKY 3aC€AaHUN KOJUIErMaIbHOTO OPraHa;
3) Benét u oopMIIIET MPOTOKOJIBI 3aCeaHUM;
4) HanpaBiIsieT BBIMUCKU U3 MTPOTOKOJIOB (TP HEOOXOIMMOCTH) U 00ECIIeUnBaeT KOHTPOJIb 32 UX
BBIIIOJIHEHHUEM;
5) oTBeyaeT 3a BeACHUE ACIONPOU3BOACTBA B COOTBETCTBUU C HOMEHKIIATYPOU JEII.

4.5 UYneHbl KOJUIETMAJIBHOIO OpraHa HECYT OTBETCTBEHHOCTh 3a 3aKOHHOCTh U
000CHOBAaHHOCTb PELICHUN IPU PACCMOTPEHUH BOIIPOCOB B COOTBETCTBHHU C 3aKOHOAATEIHCTBOM.
5. HOPAAOK BBICTYIIVIEHUA OT UMEHUA JIMLESA

5.1. BeictyruieHueM OT WMeHH JIWlles CUMTAIOTCS 3asiBICHUS, OOpAIICHUS, >KaIO0O0bI,
TpeOOBaHMs, 3ampochl (majsee — oOpaimieHue), HampaBjieHHbIE B aapec deaepaabHbIX
rOCYJIapCTBEHHBIX OpPraHOB, OPraHOB TIoCyAapcTBeHHOW Biacth CBepANOBCKOil obmacTy,
MYHHIIMIAJIBHBIX OPTaHOB YINpaBJICHHs, CPEICTB MAacCOBOM HH(OpPMAIMH, COIHUAIbHBIE CETU
«uTepHeT», opransl ynpasineHus Jluneem, yupenutenio, aupekropy Jlumes (mamee —
YYaCTHUKH OTHOIIEHUH).

5.2. YcraHaBiauBaeTCs CIEAYIOLUI MOPSIIOK BBICTYIUIEHUS OT UMeHU Jlnnes:



1) uieHbl KOJIETHAIBLHOTO OpraHa, MOXKEJaBUIME BBICTYNUTh OT HMMeHHM Jluies, MmogarT
Mpe/ceaTeNlio  KOJUIETHAIbHOIO opraHa oOpallleHHe ¢ Mpoch0Oil CO3bIBa BHEOYEPETHOTO
3acellaHus KOJUIETHAIBHOTO oprana. K oOpaiieHuto mpuiaraeTcsi TEKCT MPOEKTa BHICTYIIIICHUS B
MUCbMEHHOM (hopme.

2) Ilpeacenarens KoJJIETHATBHOTO opraHa B TedeHue 10 paboumx mHEH co AHS TOdAYU
oOpallleHHsT WIM TeKCTa MPOEeKTa BBICTYIUICHUS OpPraHU3yeT CO3bIB KOJUIETHAIBHOTO OpraHa,
MIPEeIBAPUTENBHO YBEIOMUB AupekTopa Jlurmes (Ho He mo3aHee 7 pabouux JAaHel 10 MPOBEIeHUS
BHeouepeaHoro 3acemanust). [lpm sToM aBTOpHI BBICTYIUICHHS B TedeHue 10 paboumx mHeEH
HMMEIOT TIPABO OTO3BATh CBOE OOpaIleHUE.

3) UneHsl KOJUIETHAIIBHOTO OpraHa paccMaTpUBAIOT OOpalleHHe WM TEKCT BBICTYIUICHUS,
3aCIyLIMBAIOT MOTHUBUPOBAHHOE€ MHEHHE (B TOM 4YHUCJIE€ M MPEACTABUTENS aJIMHUHHUCTPALUU
JIunes) ¥ IPUHUMAIOT PELIEHUE O CBOEM COTJIACUU MJIM HECOTJIAaCHH Ha BBICTYIUICHHE OT UMEHU
JInnes. B cinydae Hecormacus qupekropa Jlumes ¢ pemeHueM KOJUIETHMAIBHOIO OpraHa IIo
MOBOJAY BBICTYIUIEHMSI OT MMEHHU KOJUIETHMAJBHOTO OpraHa B aJpec Y4YaCTHUKOB OTHOILUEHUU
BO3HHMKAET CHUTyallMsl KOJUIEKTUBHOIO CIIOpa, KOTopas paccmaTpuBaercs Ha Komuccuu mno
YPEeryJupOBaHHUIO CIIOPOB MEX]y YHaCTHUKAMH 00pa30BaTEIbHBIX OTHOIICHUH.

5.3. JIro6o€e BHICTYIUICHHE WICHOB KOJIETHAIBHOTO OpraHa WM MX MpPEICTaBUTENCH B
aJpec YYacCTHUKOB OTHOIICHMH, TPETEHIYIOIIEe Ha CTaTyC «BBICTYIUIEHUE OT HMMEHU
KOJUIETHAJIBHOTO OpraHay, HE SBIISIETCS TAKOBBIM, €CIIM IIPOU3BEJCHO C HApPYIICHHEM pasjena 5
Hacrtos1ero IlonoxxeHus.

6. BBAUMOOTHOILIEHUA U CBA3U

6.1. KomrernaneHblii opran paboTaeT B TECHOM KOHTAKTE€ C OOIIECTBEHHBIMH
OpraHu3aIUsIMHU, KOJUIETHAILHBIMU OpraHaMu yrpasiieHus JluueeM.

6.2. Ilpurnamaer Ha COBMECTHbBIC 3aCE€IAHUS MPEICTABUTENICH KOJUIETHalbHBIX OPraHOB
YIIPABJICHUS 110 BOIIPOCAM COBMECTHBIX JEHCTBUN.

7. AEJIOITPOU3BOACTBO

7.1. 3acemaHue KOJIJIETHATBHOTO oOpraHa oQGopMIISeTCsl MPOTOKOJIOM, B KOTOPOM
¢bukcupyercs xon OOCYXICHUS BBIHOCUMBIX BOIPOCOB. [IpoTOKONIBI mOANMCHIBAIOTCA
npejaceaaTesieM U CeKpeTapeEM.

7.2. OdopmiieHHre MPOTOKOJIA.

1) IIpoTOKOIBI KOJUIETHAJNLHOIO OpraHa COJEpKaT CJCAYIOIIME PEKBU3UTHI: IOJTHOE
HauMeHOoBaHWe Jluies, HauMEHOBAaHHWE BHJA [OKYMEHTa, JaTa 3aCElaHus, HOMEp, MECTO
3aceaHus, 3arojIoBOK, TEKCT, MoANKCH. [{aTa mpoToKoIa — 3TO JjaTa MPOBEICHHUS 3aceJaHusl.

2) TekCT MpOTOKOJIa COCTOUT M3 JIBYX YacTei: BBOJHONW M OCHOBHOU. BBOMHAS YacTh COMEPKUT
noctrosiHHyro uHpopmarmio (crmoBa: «IIpencemarens», «Cekperaps», «lIpucyrcTBoBaNny») U
nepeMeHHyro (pamwivsg, WHULIMAIBI Tpecenatess, CeKpeTaps M MpHUCYTCTByoomux). Ilpu
HEOOXOIMMOCTH YKa3bIBAIOTCS JOJKHOCTH MPUCYTCTBYIONINX, a TAKXKE WHUIUAIBI, (aMUIHH,
JOJKHOCTH JIMLL, TPUTJIAIIEHHBIX HA 3aCEIaHueE.

[Ipu konmuecTBEe Y4aCTHHMKOB 3acenaHusi Oosnee 10 cocTaBisieTcs CHHCOK MPHCYTCTBYIOIIUX,
KOTOPBIN IPUJIAraeTcst K IPOTOKOIY.

3) CnoBa «llpencenatens», «Cekperapb», «llpucyrcrBoBanu» numyTtcss oT 0-HyJeBOTro
MOJIOXKEHHUS TalyJsATOpa, OT 2-T0 MOJIO0XKEHHSI Ta0yJIATOpa CTAaBUTCS TUPE, MHUITHAIIBI U (paMUIIUN
MUIIYT B UMEHUTEIHHOM Majexe. PaMuiny NMpUCYTCTBYIONIMX PACIONararoTcs B al(paBUTHOM
MOPSIIKE.

4) BBojHas 4acTh IPOTOKOJIA 3aKAaHYMBAETCSA MOBECTKOM JHsA. CII0Ba «IIOBECTKA JTHS ME€YATAIOT
oT 0-HyJIeBOro MOJOKEHUsI Ta0ylaTopa, MOCIe HUX CTAaBUTCS JBoeTouue. Borpockl moBecTKu
IHS HyMmepyroTcs. KakIblii HOBBI BOMpPOC TMedYaTaloT OT 1-To TOJOXKeHus TadymisTopa.
[TocnenoBaTebHOCTh  PACIONOKEHUSI BOMPOCOB  OINPEAEISIETCS CTENEHBI0 HX Ba)XKHOCTH.
Bompockl  mepeuucnsirorcss B UMEeHHTENbHOM manexke. Jlokman  (oTd4€r, cooOiieHue,
nHpopMalysa), HaUMEHOBAHHE [OJDKHOCTH, MHHMIMAIB U (PaMUIUIO JOKIaJ4YuKa MUIIYT B
poautenbHoM manexke. He pekomenmyercss BKJIOYaTh B MOBECTKY AHS Borpoc «Pa3zHoex.
Kaxxnpiit Bompoc 10/KeH ObITh KOHKPETH3UPOBAH.



5) OcHOBHas 4acTh TEKCTa CTPOUTCS B COOTBETCTBUU C BONpPOCAMM MOBECTKH JHsA. [locTpoenue
3anucu 00CyXIEHHsI KaKI0ro BOIpOca MOBECTKH JHS OCYyLIECTBIsAeTCs 1Mo cxeme «Ciymanu —
BBICTYITMJIM — [IOCTAHOBWJIN (PELIMIIN)», a TAKXKE IPOTOKOJIUPYIOTCS BOIIPOCHI U OTBETHI.

7.3. Hymepartusi mpoTOKOJI0B BEAETCS OT Hayasia KaJIeHIapHOTO roja.

7.4. IIpoTokombl 3aceaHusl BXOAAT B HOMEHKIATYpPY nei JIuies, XpaHSITCsl B COOTBETCTBUHU C
YTBEPKIEHHON HOMEHKIATYPOH €N U MEepPeNaroTCs IPU CMEHE PYKOBOJCTBA IO aKTy NpHEMa-
nepegayu.

7.5. IIpOTOKOJIBI KOJUIETHATIBHOIO OPraHa CKPEIUISIOTCS B KHUTY NPOTOKOJIOB KOJUIETHAIBHOIO
opraHa 1o OKOHYaHUH KaJIEHJApHOI'O rojia, KOTOpasi MPOLIHYPOBBIBAETCS, a 3aT€M CKPEIUIAETCS
MOJAIUCHIO JTUPEKTOPa WX YIIOJHOMOYEHHOIO JIUIA U Ne4aTbio JInnes.
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